
 
 

INSTRUCTION SHEET FOR PIBOS 
 

STEP 1: Sign up for new registration for PIBOs( Screenshot 1) : 
 
Screenshot 1 ( Signup for new registration of PIBOs)  

 

 
 



 
 
 
 
 
A form opens up and partial information has to be filled by the Applicant regarding  

 

a) Applicant type 
a. Option for registration of Brand-Owner/ Producer/Importer/ 

Plastic Waste Processor to be selected 

b) Company Details: Following information to be provided 
a. Company Name 
b. Registered Address of the company 
c. Postal Address of the company 
d. Company Pan Card Number 

c). Authorized person: Following information to be provided 
a. Name & Designation of Authorized Person 
b. Mobile Number of Authorized Person 

d). Login Details : Following to be provided 
a. Email Id of Authorized Person  
b. Create password and click on ‘Register’ 

 
Step 2: Login the Portal ( Screenshot 2) 
 
Screenshot 2: Login the Portal 
  

 
 
After registration, user can enter e-mail address and password and click on ‘submit’ 
to login, an OTP will be sent to the registered mobile number and E-mail ID 
entered. Enter the OTP. The application form will get reflected.  
 
Step 3: Filling up of Part  A, B & C of the Application  
 
(a) BRAND OWNER PART A: General Information ( Screenshot 3)  

 
Documents Required  
 

i. PDF copy of Company’s PAN, CIN & GST  (Max file size is 5 MB) 
ii. PDF copy of Authorized person PAN & Aadhar (Max file size is 5 MB) 
iii. PDF copy of Registration in case of renewal. (Max file size is 5 MB) 
iv. Details ( type & quantity ) of products produced/marketed (Max file size is 5 MB) 
v. Registration Certificate of District Industries Centre of the State Government or 

Union territory, if applicable. (Max file size is 5 MB) 



 
 
 
 
 
Screenshot 3: BRAND OWNER PART A: General Information  

 

 



ii. Part B&C: Pertaining to Liquid Effluent & Gaseous Emissions ( Screenshot 4)  
 
 
Screenshot 4: Part B & C ( Brandowner) 
 

 
 

Documents Required( Part B & C)  
 
1. Copy of Combined of Consent ( Air& Water Act)(if applicable) 
 
 

iv. Part D: Action plan for implementation of Extended Producer Responsibility 
(EPR) for Plastic Waste Management (PWM) ( Screenshot 5)  

 
Categorywise EPR Target Auto generated. Documents required (Part D)  
 

1. PDF copy of Covering letter (Max file size is 5 MB) 
2. Scanned copy of signature (Only png / jpeg/jpg/ gif is allowed having  Max file 

size of 150 KB) 
3. Any other Information in PDF (Max file size is 5 MB) 

 
Applicant first may fill the Part-A, Part-B & Part-C (Form-I) of the application form 

and click on ‘save’ to save the data.  

• In case applicant logs out of the session before confirming the submitted 
details, applicant may log back in. 

• After filling up Part A to D applicant may click on ‘Save & Next’ at the bottom 
right.  

• Once the applicant has clicked on ‘Final Form Submit’, data filled in Part-A 
to part-D cannot be edited by the applicant. 



Screenshot 5 : Part D ( Brandowner)  
 

 
 
 

(b) PRODUCER:  
 

i. PART A: General Information ( Screenshot 6) 
 
Documents Required (Part A) 
 
1. Flow diagram of manufacturing process showing input and output in terms of 

products and waste generated including for captive power generation and 
water. (Max file size is 5 MB)  

2. Remaining documents same as Brandowner 
 

ii. Part B & C: Pertaining to Liquid Effluent & Gaseous Emissions from 
production facility ( Screenshots 7)  
 
Document required: Same as Brandowner 
 

iii. Part D: EPR Action plan for implementation of Extended Producer 
Responsibility (EPR) for Plastic Waste Management (PWM) ( Screenshot 
8)  
 
Documents required: Same as Brandowner 

 
 
 
 
 
 
 
 
 
 
 
 



 
Screenshot 6 : Part A: Producer 
 

 



 
Screenshot 7: Part B&C Producer 

 

 
 

Screenshot 8: Part D ( Producer)  
 



 
 

(c ) IMPORTER: 
 

(i) PART A (General Information) & PART (C) Pertaining to waste 
(Screenshot 9)  

 
Screenshot 9: PART A & PART (C ) ( Importer)  

 



 
 
Documents Required (Part A) 
 
1. IEC certificate- Remaining documents same as Brandowner 
 
Part C: Pertaining to Waste ( Part B : Not applicable)  
 
Documents Required  ( Part C):      No documents required  
 



Part D: State-wise Action plan for implementation of Extended Producer 
Responsibility (EPR) for Plastic Waste Management (PWM) 

 
Documents required ( Part D) : Same as brandowner 
 
Screenshot 10: Part D : Importer 
 
 

 
 

 
 
 
 
 
Step 4: Making payment for application fees 
 



Applicant can now pay the registration fee by clicking on ‘initiate payment; based 
on the Plastic waste generation of the unit and submit the application to CPCB for 
review. 

 
Step 5: Application status updates  

• Application status can be viewed on the Applicant DASHBOARD. 
 

• Applicant is advised to check the portal on regular intervals for updates 

regarding application form.  



 
 
 
 

INSTRUCTION SHEET TO ACCESS PLASTIC WASTE PROCESSORS 
 
 
STEP 1& 2: Sign up & Login (Same as PIBO ) 
 
 
STEP 2: Filling up of the Application form ( Screenshot 11)  
 
After log-in, PWP may fill the application form with following details:  
 
(a) Company details ( Screenshot 11)  

 
Screenshot 11: Company details  
 

 
Documents required  

i. PDF copy of GST 
ii. PDF copy of PAN 
iii. PDF copy of CIN  

 
( b) GPS Location : Add GPS location of your facility: By precisely selecting it on 

Map or by adding Latitude & Longitude ( Screenshot 12)  
 
 Screenshot: 12: GPS Location of unit  

 

 
 

(c ) Authorized person Details ( Screenshots 13)  
 Documents to be submitted:  

i. Pdf copy of Aadhar card 
ii. Pdf copy of Pan card 

 
 
 
 



 
Screenshots 13: Authorized Person details 
 

 
 

(c) Date of Commencement , Existing/ Fresh Registration, Renewal of 
Registration, Type of facility,  Process Flow Diagram ( Screenshot 14)  

 
Documents to be submitted:  

i. Copy of existing Registration ( as applicable)  
ii. Process flow diagram 

 
Screenshot 14: Date of Commencement , Existing/ Fresh Registration, Renewal of 
Registration , Type of facility,  Process Flow Diagram,  

 

 
 
(d) Consents & Authorization ( Screenshot 15)  

Documents to be submitted 
i. Valid consents & Authorization  

 
Screenshot 15: Consents & Authorization 

 



(e )Picture / Video of the facility ( Screenshot 16)  
  

Document to be submitted 

i. Geotagged pictures of raw material storage area, production area and 
product dispatch area 

ii. Videolink of plant  

Screenshot 16: Plant Pictures/ Video 
 

 
 

(e) Plant Machinery details ( Screenshots 17)  
 
Document to be submitted 

i. Geotagged pictures of plant machinery 

 
Screenshots 17: Plant Machinery details 
 

 
 

(f) Plastic waste processing capacity & Power load ( Screenshot 18 )  
 
Documents to be submitted 
(i) Electricity bill 
Screenshot 18: Plastic waste processing capacity & Power load  
 

 



(g) Waste management & others 
 
Screen shot 9: Waste management & Others  

 

 

 
 
 
Documents to be submitted 

 

i. Soft copy of Analysis report of characterization of waste generated 

ii. Soft copy of documents giving  Occupational safety and health aspects 

iii. Soft copy of document giving details of pollution control measures 

iv. Soft copy of onsite /offsite Disaster management plant  

v. Other documents : Same as PIBO  

 
Step 4 & 5 : Same as PIBO 
 

*** 


